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1.0 Policy 

It is the Policy of the Division of Public and Behavioral Health (DPBH), Substance Abuse, Prevention, and 

Treatment Agency (SAPTA) that all providers, in accordance with 505 (a) of the Public Health Service Act (42 

US code 290aa-4) which directs the Administrator of the Substance Abuse and Mental Health Services 

Administration (SAMHSA), to collect items including admission and discharge data. 

All providers will complete the ASAM to determine level of care for each client based on medical necessity.  

2.0 Procedure 

NOTE: THIS POLICY AND PROCEDURE WILL NOT OUTLINE HOW TO ASSESS A CLIENT. 

INSTEAD, IT WALKS THROUGH THE PROCESS OF THE FORM IN AVATAR. 

 

1. In the Search Forms field, type ASAM. 

a. Double-click on the ASAM form. 

2. The Search Client window will be displayed. 

a. Search by Client ID # or Last Name. 

b. Double-click the desired client. 

 
2. If the client has more than one episode, the episode selection window will appear. 

a. Double click on the episode you want to attach the ASAM to. 

 

3. The ASAM form will be displayed, opening in Dimension 1. 
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a. **Reminder:  All red fields are mandatory and must be completed.   

i. Mandatory information is contained in dimension 1, 4, and on the summary page. 

 

4. Enter the date of the assessment and other pertinent information on the Deminsion 1 Form 

 

5. When completed with Dimension 1, click on Dimension 2 of the upper left hand side of the page. 
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6. Dimension 2:  Enter all pertinent information and move forward to dimension 3. 

 

7. Dimension 3:  Enter all pertinent informarion and move forward to Dimension 4. 
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(bottom half was cut off) 

8. Dimension 4:  Enter all pertinent information and move forward to Dimension 5. 
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(bottom part was cut off) 

9. Dimension 5:  Enter all pertinent information and move forward to Dimension 6. 
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(bottom part was cut off) 

 

10. Dimension 6:  Enter all pertinent information and move forward to the Summary tab. 

 
11. The Summary Tab is the last step of the ASAM. 
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12.  The Stage of Change Substance Use and the Stage of Change Mental Health should auto populate based 

on the choices in Dimension 4. 

 

13. The Level of Care Recommended and Level of Care Placement are mandatory fields that must be 

completed, based on the ASAM results. 

 
14. The Rationale for Deviation of Placement is a summary text box that must explain the deviation of 

placement as noted in the ASAM. 

 

15. When completed, click Submit on the upper left hand corner of the page. This will save and file the 

ASAM. 

 


